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Staff checklist for checkout and return of Laptop computers and peripherals 
 
Check list for check out: 
 
Check list for return: 
 
 
 

Procedure created: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


